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How to Update Partial Invoice PO to Final
Invoice

The FININVFLAG configuration in BASSnet allows users to manually select the Final Invoice check box
from the Invoice screen.

1. Login to BASSnet with a user account that has full Administrator access rights.

2. Open the Settings screen and select Global Setting.
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3. Enter the Administrator password (‘bassjam’) when prompted.
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4. Onthe Manage Global Settings screen, enter Final in the search bar to find the config.
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€3 Admin: Manage Global Settings

Key: BASSE606 Module Code:  PROCUREMEN
j Description: | Enable Final Invoice Flag at Invoice Parameter Code: | by iNVFLAG
4 Primary Value: |y

Secondary Value:

Deser. Abbr Setting Descr.: | Enable Final Invoice Flag at Invoice
i

Key Description Module Code  Parameter Code Primary Value  Secondary Value Setting Description Descr. Abbr.
CNPNCREWES Primary: Specify f nead to validate nec CNPNPARA CNPNCREWBAL NEC N NN Primary: Specify if need to validate nec

BASS9600  Insert Contract Price approves quotatic PROCUREMEN  CONTRAPPR Insert Contract Price approves quatatic

DMS0003  Display Save button anly instead of S DMS DBFORM_SAVE DISP N Display Save button only instead of Sa* Excel DB Form sa

-
| BASS3606  Enable Final Invoice Flag atIvaice  PROCUREMEN  FININVFLAG N Enabl Final Invaice Flag at Invaice |
BASS3602  To check the deviation when invaice s PROCUREMEN  INVPARTIALDEVIATE N To check the deviation when invoice is

5. Select the config and update the Primary Value to ‘Y’ to enable.

& Admin: Manage Global Settings
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Key:  BAS58606 Module Code:  PROCUREMEN

Description: | Enable Final Invoice Flag at Invoice | Parameter Coder  piyIgyFLAG

Primary Value: |y

Secondary Value: |

Deser. Abbr: Setting Descri Enable Final Invoice Flag at Invoice

6. Save the changes.
7. Log out of BASSnet completely, then log in again to ensure that the setting takes effect.

8. Open the Purchase Order screen and locate the PO with a Partially Invoiced status.

Purchase Order
-~ -
eject | ) OnHold ':_IJ 2 Filter Fin, Year ? @ d
ndo of Split = aluate |z Batch Update « | Purchase | Create | Customize
Order A b
Modify | Tools Query | AdHoc  Layout | Shortaut
Received Date Last Reminder Sent Date | LastDeliveryR.., | Port Component ID | Component Namdl | Invoiced PO Status PO Invoice Amt
Partially Invoiced E
Partially Invoiced
30/7/2025 Partially Invoiced
14/11/2024 Partially Invoiced
13/11/2024 Partially Invoiced

9. Navigate to the Invoice tab and double click to open the Invoice.
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10. The Final Invoice check box is now enabled. Select the check box and click Save.

Invoice

Y 3
Home Help
q Back [> Next 7
. [2) |« cancel Y @ ,(-D
st Last
A w | Save Delete | Fnd Pint Ema ey Cancel O andfer | Approve Invoice | Customize | Fiter Fin.
- - ‘ear
Navigation | Standard Operations Find and Print | Modify Approval Query | Layout | Tool
=Vessek: Finance Account
* Supplier (Pay To): Bank Account No: X
Payment Tem
Cash Discount Tem: Voucher No:
* Invoice No: I 18 Final Invaice I Responsble: x
*Arivel Date: 7372025 * Amount: co:
= Invoice Date: [57,2/2025 = *Currency: x Status: Paid
* Due Date: |: 025 - *Rate: Approval Status:  Approved
Journal Entry Date: [22 - Cash Discount
L T a— Due Date: [<Hone -
Discount Amount: 0.00
Amount
(after discount):

Please note that users are still able to clear the check box after saving. Therefore, access
rights should only be granted to authorized users who are responsible for handling this task.

11. PO with Fully Invoiced status.

Items (2) [ Details | Add. Detais | Instructions | Delivery | Comments (3) | Documents (5) [ Discussion

Invoiced PO Siatus:l Fully Invoiced l

Invaice No Invoice Status Invoice Date

Please take note that when a partially invoiced PO is marked as fully invoiced, the system will
automatically generate an estimated transaction for the remaining uninvoiced amount of the PO. If
the estimated transaction has been purged or physically deleted from the Financial Transaction table,
the system will not be able to generate the estimated transaction.

[T %~ ¥

W Rosulls o Messages

TRX _TIMESTAMP TRX_ACCOUNT CODE TRX VOUCHERTYPE CODE TRX TEXT TRX_AMOUNT _TRX AMOUNT CURRENCY REC CREATOR REC CREDATE REC DELETED
1 202512231838061701001213813 | 324350 5 Transport 78196 750 00 o 2025-12-23 18 3806 190
2 2512231 601001213812 324350 S Nitrogen C 204 02 28200 S 2512 18 97
3 202504161627178431001182983 324350 0 Hose Pressure Test with Ntrogen 1800 00 000 JON 20250416 162717853
4 202504161627177671001182082 324350 5 Hose Pressure Test with Ntrogen <1876 70 1800 00 JON 20250416 162717783 1

INVLINE_ID POLINE_ID GENERAL_DESC ACCOUNT_CODE INV_AMOUNT EST_AMOUNT REC_CREATOR REC_CREDATE REC_REVDATE REC_REVISOR
1 1 1 Hose Pressure Test with Ntrogen 324350 1800 00 1800 000000 NW 202503-25104501000 2025-12-23 183804 000 BASSADM Transaction will reverse
2 2 2 Nitrogen Consumable 324350 000 282 000000 NW 20250325104501000 20251223 183804000 BASSADM .

I, : i 0 > A : , when Inveice mark as fully

3 3 3 Transport 324350 000 750 000000 NwW 202503-25104501000 202512-23 183804000 BASSADM Soskes

If the reversal estimate voucher is not required, the user may delete it:

e Navigate to the Procurement module and double click to open the Finance
Transactions screen.
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e On the Finance Transactions screen, open the Estimate Transactions tab and search for the PO
code (Order No.).

B Finance Transactions - O X

Save Til Delete FJ Export To Excel 57 Query

Description

Choose update mode and press Start... button. For update by selection, check the desired transactions before
proceeding with the update. Exam p | (=

Update to Financ;/ Estimate Transactions r Actual Transactions r Material Transfer r Update Log
[ Type Entry Date Amount Base Amournt

Vessel

Company | Acct. No

Curmrency

Description
\{ 8 . A
ACST AFFI E76101  19/1/2024 10450 USD 104.50 24-0001-1 AALZ25  HP BLACK ...

O 5

O 5 AFFI AFFI E61001  10/1/2025 76950 USD 769.50 2500081 ASML25 CHECK FUE...
O 5 AFFI AFFI E76100  15/1/2024 8.000.00 USD 8.000.00 24-00171 DIVI2s EC SAE #30
O 5 ACST  AFFI E72100  10/1/2025 69.12 EUR 76.30 25-D001-1 STOK28  BEARING B...
O 5 AFFI AFFI EE1000  10/1/2025 28.80 NOK 2.81 2500021 WATE22 BEARING.B..
O & AFFI AFFI E76300  19/1/2024 114.00 NOK 1111 24001041 WATE28 HP TRICOL...
O 5 AFFI AFFI E76300  15/9/2025 9400 NOK 9.16 25001041 WATE28 HP TRICOL...
(] E. ADC) TOTHA L7300 101 S00E JAQ0 LCIID Q300 JEONNT 1 CTOWI0 DEADIMC D

e You can further filter for the Vessel code.

B Finance Transactions — O *

|
| B Save [i] Delete EHE Export To Excel %7 Query

Description

Choose update mode and press Start... button. For update by selection, check the desired transactions before
proceeding with the update.

| Update to Financ;/ Estimate Transactions r Actual Transactions r Material Transfer r Update Log
| Type Entry Date Amourt

ompany | Acct. No Cumency Base Amourt Order Mo Supplier Description

d
O 5 APCI TPTM E72100  10/1/2025 74838 EUR 82,66 2500011 STOK28  BEARINGB...
O 1] APCI TPTM E72100  10/1/2025 190,00 EUR 209.74 2500011 STOK23  Ball Bearing ...
O 5 APCI TPTM E72400  10/1/2025 138.24 EUR 152.60 25-0001-1 STOK28  BEARINGB...
O 1] APCI TPTM E72400  10/1/2025 46.08 EUR 50.87 2500011 STOK23  BEARINGEB..

e Then select the estimate vouchers (press keyboard Shift + mouse click for multiple records) that
are not required and click Delete.
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b LN L il e bl sead LA I L et ] L
lf B8 Finance Transactions = O X
d Sav* Tl Delete IEE Export To Excel % Query
k|
| Description
M Choose update mode and press Start... button. For update by selection, check the desired transactions before
:‘ proceeding with the update.
1 Update to Financy Estimate Transactions r Actual Transactions r Material Transfer r Update Log
! | Type Vessel Company | Acct. Mo | Entry Date Amount Cumency Base Amount Order No Supplier Description

TPTM 72 7488 EUR BEARING.B. ..
TPTM 190.00 EUR Ball Bearing ...

TPTM

e The records will be deleted.

B Finance Transactions - O *

Save M Export To Excel % Query

Descri puee I

Choose update mode and press Start.... button. For update by selection, check the desired transactions before
proceeding with the update.

Update to Financ;f Estimate Transactions r Arctual Transactions r Material Transfer r Update Log ]

[ Type Veszel Company | Acct. No | Entry Date Amount Cumency Base Amount Order Mo Supplier Description
APCIEY s n00... ([

e

e Finally, click Save.

EE Finance Transactions - (m] X

[i] Delete EJ Export To Excel 7 Query

Description
Choose update mode and press Start... button. For update by selection, check the desired transactions before
proceeding with the update.

Update to Finance/” Estimate Transactions | Actual Transactions | Matenial Transfer | Update Log |

[ Type Vessel Company | Acct.No | Entry Date Amount Cumency Base Amount Order No Supplier Description
Ve APCI (1] 2500011 (I3
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